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This instruction implements AFPD 65-1, Management of Financial Resources. It establishes guidance
and procedures for reporting funds that are received from activities not funded through HQ Air Intelli-
gence Agency (AIA), Directorate of Financial Management and Comptroller (HQ AIA/FM). This instruc-
tion applies to all AIA organizations and administratively-supported activities that receive and execute
funds in excess of $25,000 from sources other than HQ AIA/FM.  It establishes the requirement to use
AIA Form 45, Report of Other-Source Funds, when reporting items and services costing $25,000 or more.
This instruction does not apply to funds relating to BRAC (Base Realignment and Closure).  It does not
apply to AIA-gained Air National Guard or Air Force Reserve units.

SUMMARY OF REVISIONS

Replaces letter and, or message quarterly report format with the use of AIA Form 45. This revision also
deletes and redefines terminology.

1. Objective. The objective of this instruction is to obtain agency-wide information on receiving and
executing other-source funds. Identifying these funds allows for improved awareness and management of
AIA-incurred commitments and obligations. It also consolidates funding amounts within AIA for status
and statistical reporting requirements.

2. Other-Source Funds. Other-source funds are all the appropriated funds provided to AIA units and
administratively-supported activities for the purchase of materials or services (to include TDY) on behalf
of a non-AIA funding activity.  Reimbursable purchases of services and materials are not included.

3. Procedures for Reporting. HQ AIA directorates, special staff functions, wings, and centers will sub-
mit consolidated reports (one report per unique accounting classification) using AIA Form 45 (see exam-
ple in attachment 1).  Reports must arrive at the Financial Plans and Analysis Division (HQ AIA/FMP) no

NOTICE: This publication is available digitally on the AIA WWW site at: http://pdo.pdc.aia.af.mil/
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COMPLIANCE WITH THIS PUBLICATION IS MANDATORY



2 AIA65-101   14 February 2000
later than 10 working days following the end of each fiscal quarter.  Negative reports are required.  Sub-
mit the AIA Form 45 as an e-mail or through official use only mail.  The mailing address is HQ AIA/
FMP, 102 Hall Blvd Suite 245, San Antonio TX 78243-7024.  Prepare classified submissions according
to AFI 31-401, Information Security Program Management.

4. Dates for Reporting. Other source funds are reported quarterly.  Due dates for reporting will fall on
the 10th day of the month following  the last day of the reporting quarter.  Reports are due by close of
business on the due date.  If that falls on a weekend, the following Monday will become the effective due
date

5. Forms Prescribed. AIA Form 45, Report of Other-Source Funds.

JOHN A. THOMPSON,   JR., Colonel, USAF
Financial Management and Comptroller
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Attachment 1

SAMPLE AIA FORM 45, REPORT OF OTHER-SOURCE FUNDS

Figure A1.1. Sample AIA Form 45, Report of Other-Source Funds (Page 1).
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Figure A1.2. Sample AIA Form 45, Report of Other-Source Funds (Page 2).
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